Sample Demand letter for Purchase
Date:      
U.S. Small Business Administration

National Guaranty Purchase Center

1145 Herndon Parkway

Herndon, VA 20170

Re: 
SBA Loan Name 
     

SBA Loan Number 
     


Dear:      
XYZ Bank is requesting that SBA purchase the guaranteed portion of the above referenced loan.  We are submitting copies of pertinent documents for the loan with the Guaranty Purchase Checklist.

Principal Balance to be purchased:


$      
Interest-Paid-to date:




$      
Next-Installment-Due Date:
     

Monthly Payment Amount:



$      
Rate of Interest at time of Default:
     %
Loan Maturity Date:
     


Sold in Secondary Market:
     
Did Bank Buy Back?
     
Expenses you are claiming:


Legal:





$      



Non-Legal:




$      


Sincerely,

