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SBA Procedural Notice

11/5/96

 Set ExpDate"12/31/96" 12/31/96
	TO:
	All SBA Employees, Microloan Intermediary Lenders


	CONTROL NO.:
	5000-916

	SUBJECT:
	Reporting Requirements for the Microloan Program

	EFFECTIVE:
	4/13/2004


Introduction
The Inspector General’s May 2003 Report on the Microloan Program recommended greater Agency diligence in enforcing the reporting requirements of the SBA Microloan Program.  As a result, this notice reminds microloan intermediary lenders and non-lending technical assistance providers (NTAPs) that conformance with SBA’s microloan reporting requirements is an essential program requirement and that a failure to fully comply could affect an organization's participation in the program.  (As set forth in 13CFR, §120.716.)  This notice also reminds program participants that a failure to timely report will not be considered as grounds for a recalculation of grant awards.  
Intermediary Lender Reporting Requirements

Microloan intermediary lenders must:

· Timely submit Microloan Portfolio Identification Reports via the MPERsystem within seven days of the closing of a microloan.

· Timely update all Microloan Portfolio Status Reports via the MPERsystem.  (Paper based Portfolio Status Reports cannot be accepted.) 
· Timely submit Microloan Revolving Fund (MRF) and Loan Loss Reserve Fund (LLRF) Status Reports, with the required bank statement attached, on a quarterly basis.  These reports must be submitted on paper.  

· Timely submit grant reports on a quarterly basis, including a completed Standard Form 269 and a Narrative Description of the activities performed.  The Narrative must address the milestones identified in the budget submission package for the year under which funds are being spent.

Non-lending Technical Assistance Provider Reporting Requirements
Non-lending technical assistance providers must: 

· Timely submit a complete grant report each calendar quarter, including a completed Standard Form 269 and a Narrative Description of the activities performed.  
· Address in the Narrative each milestones identified in the budget submission package for the year under which funds are being spent.

· Include in the Narrative numeric reporting of the number of micro-level loans facilitated for low-income individuals during the quarter, accompanied by a cumulative total for the fiscal year.  (This cumulative total will facilitate the NTAP's calculation of the required yearly totals.) 
The reporting requirements above are listed for reference purposes only.  Microloan Program participants must review all applicable rules, regulations, and policies to confirm applicable Microloan Program reporting requirements.
______________________

James E. Rivera

Associate Administrator

    for Financial Assistance


Expires: 4/1/2005
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