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District Directors, PIOs, Disaster Area Directors, Disaster PIOs, APACs, Regional Administrators, Regional Advocates, Branch Managers
CONTROL NO.:
5000-638

SUBJECT:
Phoenix Awards Timeline

Small Business Week, 2000
EFFECTIVE:
12/3/99

Thank you for your support of last year’s Phoenix Awards.  Your efforts contributed to the success of Small Business Week.

SBA will present the 2000 Phoenix Awards to winners in three categories during Small Business Week, May 21-26, 2000.  One award will go to a business owner whose company suffered significant dollar loss in the aftermath of a disaster declared during fiscal years 1998 or 1999, yet was able to quickly rebuild (after receiving an SBA disaster loan) and rehire 90 percent of their employees.   A business that suffered losses in a disaster that occurred during fiscal year 1997 yet did not receive an SBA disaster loan until fiscal 1998 is also eligible for nomination.

Two other awards will be given.  Awards will be presented to a volunteer (private citizen) and a public official whose efforts greatly contributed to the recovery of the community.  Once again, the disaster must have been declared during fiscal years 1998 and 1999 to be eligible for the Phoenix Award. 

The deadline for submitting Phoenix Award nominations to central office is February 25, 2000.  A timeline is attached to this memo.  The Phoenix Award nominees will be judged by a panel comprised of officials from the Federal Emergency Management Agency (FEMA), the American Red Cross, and SBA’s Disaster Assistance Program.

The Disaster Area Offices (DAOs) will be the primary points of contact for the Phoenix Awards nomination process.  If the district office has a specific business they feel should be nominated, the district should contact the DAO to determine if the business meets the criteria.   The DAO should also be kept in the loop on the volunteer and public official nominations.

Nominations for the Phoenix Award for business recovery will be evaluated according to the following criteria:

· Recent disaster -- Businesses that suffered a physical disaster loss and received an SBA disaster loan during fiscal year 1998 and/or 1999. 

· Extent of damage - The business suffered at least 40 percent damage that was not covered by insurance.

· Resiliency - The business successfully resumed its operations within the same area.

· Staying power - The business was able to maintain at least 90 percent of its pre-disaster employment level.

Single district States should choose a winner and send the completed nomination package (after consulting with the DAO) to Headquarters for consideration.  The Multi-district/branch office States should send the packages to the DAO so that a State winner can be chosen.  The DAO will send the winning nominee for the State to Headquarters. 

When submitting nomination packages for the “Small Business Recovery” Phoenix Award, please include a narrative reporting how the disaster damaged the business, how the company was able to rebuild after receiving the SBA disaster loan, steps taken to prevent future disaster damage, photos documenting the disaster damage (if possible), photos of the rebuilt property, and a biography, and photo of the business owner(s).   

The packages for the Public Official and Volunteer categories should include a narrative detailing how that person responded to the needs of his or her community in the aftermath of the disaster, as well as a biography and photo of the nominee. In all categories, the submission of articles from newspapers and magazines is encouraged.   

All nominees must sign the attached release form.  This form must be sent in with the nomination package.

There will be only three Phoenix Awards given on the national level.  A district office may acknowledge a local Phoenix Award nominee during ceremonies typically held to honor the Small Business Week winner for the respective state.  

Please contact Carol Chastang in the Office of Communications and Public Liaison (202) 205-6987, if you have further questions.

Thank you.

Bernard Kulik

Associate Administrator

  for Disaster Assistance 

Attachments

SMALL BUSINESS WEEK

CONSENT FOR DISCLOSURE OF INFORMATION

The undersigned herewith agrees and consents to the disclosure by the Small Business Administration (SBA) of the information in its file concerning his/her nomination for the Small Business Person of the Year, Advocate of the Year, or Special Awards winners (Phoenix Award) to those persons chosen by the SBA as judges for these awards.


This consent is given with the understanding that disclosure shall be limited to the information contained in that file, and that no disclosure shall take place after the selection of the Small Business Person of the Year and Advocate and Special Award winners is made. 

Signature:  ____________________________________
Date:_______________

PHOENIX AWARDS TIMELINE

JANUARY 21

By this date, the district offices and the DAOs will have coordinated the completion of the nominations packages. 

The district office selections should include certifications that: (1) the business is financially stable; (2) the business and its owner(s) is not delinquent on any loans; and (3) the business falls within SBA size standards for small businesses.

SBA Form 898 (the biographical data form required as part of the nomination package) for the winners (business, volunteer and public official) must be sent overnight to Linda Roberts in the IG’s Investigations Office at 409 Third Street, SW, Mail Code 4113, Washington, DC 20416, (202) 205-6223.

Make sure the information on the SBA Form 898 is legible.   Please indicate that this is a PHOENIX AWARD NOMINATION.   Copies of the form should also be sent to the nearest Central Office Duty Station for an Equal Employment Opportunity and Compliance check, as well as for a civil rights compliance check. 

FEBRUARY 25

After the clearance process has gone through the appropriate channels, the three reports—the district office report, the civil rights and IG’s report—should be incorporated into the nomination package to be reviewed by the district office and the DAO.

Send (FedEx) one copy of the complete nomination package to the attention of Carol Chastang, Press Office, 409 Third Street, SW, Suite 7600, Washington, DC 20416.  Phone: (202) 205-6987.  

FEBRUARY 28

A panel of representatives from FEMA, the American Red Cross and SBA’s Office of Disaster Assistance will select winners of the Phoenix Awards for Outstanding Business Recovery and Outstanding Contributions (public official and volunteer) to Disaster Recovery.

MARCH 3


Phoenix Award winners announced. 
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